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Emergency Sick Leave Bank Policy


Purpose:
1)   The Emergency Sick Leave Bank (hereinafter referred to as “ESLB”) has been established to provide paid sick leave to supplement extended sick leave (hereinafter referred to as “ESL”) for Westchester Community College (hereinafter referred to as “College”) CSEA Unit 9202 members and Non-Represented Management who are medically certified as unable to work as a result of illness, injury, accident, disability, medical condition, or quarantine and who have exhausted all of their sick, annual, personal, compensatory (non-represented management only) and supplemental (if applicable) leave balances.
2)   ESLB benefits are half-days of pay to be paid out concurrently with a members’ accrued ESL in order to provide a full day of pay.  Should a member deplete their ESL balance, ESLB benefits will continue to be paid up to the maximum permitted (see “Benefit Grants”).

ESLB Committee:

1)	An ESLB Committee, consisting of five CSEA Unit 9202 voting members (including a Chairperson appointed by the Unit President with approval of the Executive Board Treasurer) shall administer the bank for a period of 4 years (the term of the elected executive board).  
2)	The ESLB committee shall convene when deemed necessary to administer the bank.  Administration will include evaluating and acting on member benefit applications, audits, and any other ESLB-related business.
3)	The ESLB committee shall convene to act on benefit applications within ten (10) business days of their receipt.
4)	The ESLB committee will immediately forward approved benefit applications to the Human Resources Department for implementation.
5)	The ESLB committee will advise members of a denied benefit application within two (2) working days.
6)	The ESLB, along with a representative of the College, will audit the Bank semi-annually.  If at any time the balance should fall, or be projected to fall, below  _____ days (yet to be determined, as it is based upon the number of employees who join), the ESLB Committee Chair will advise the CSEA Unit 9202 Treasurer, who will in turn assess the ESLB membership an additional number of accrued sick days.  Donations must be made within three pay periods of the announcement.
7)	The ESLB shall be administered in accordance with the calendar year.
8)	The ESLB Committee reserves the right to amend this policy as needed with the approval of the CSEA 9202 Executive Board.

Eligibility for Enrollment & Membership:

1)	Currently employed Westchester Community College CSEA Unit 9202 members and Non-Represented Management with a minimum of thirteen (13) months of continuous service and a minimum of three (3) days of accrued sick leave at the time of enrollment in the ESLB.
2)	A member who is suffering from a prolonged or incapacitating illness, injury, accident, disability, medical condition, or quarantine not eligible for benefits through Worker’s Compensation or No Fault Accident Insurance.
3)	Eligible employees electing to enroll in the ESLB must do so during the months of November, December, and January of the following year.  All applications must be in no later than February 1st.     Upon completion, it must be returned to an ESLB Committee member, a Unit 9202 Executive Board officer, or the Human Resources Department.
4)	An employee enrolling in the ESLB will initially have the equivalent of three (3) days of sick leave deducted from his/her sick leave balance and donated to the Bank.
5)	The CSEA Unit 9202 Treasurer, upon advisement by the ESLB Committee Chair, may request that the ESLB membership be assessed an additional number of accrued sick days to offset or prevent an ESLB balance shortfall.  Such donations must be made within three pay periods of the announcement.  Any member unable or unwilling to meet the assessment will be removed from the bank.
6)	Initial and assessed deductions are nonrefundable and nontransferable.
Eligibility for Benefit Application & Grants:

1)	Members are eligible to apply for ESLB benefits immediately upon acceptance of their enrollment.
2)	Application for ESLB benefits is made by completing an ESLB Benefit Application Form and submitting to the ESLB Committee or Human Resources Department for forwarding to the committee.
a.	In the event that a member is physically or mentally unable to submit the request in person, a family member or agent may submit the benefit application on the member’s behalf. 
3)	Benefit application must include medical certification (See following section).
a.	The documentation or information obtained from a member used in determining ESLB benefits shall remain confidential without any intent for any other purpose.
b.	The ESLB Committee shall be requested to sign confidentiality agreements as requested by the President of CSEA Unit 9202.  
4)	ESLB benefits will be granted for pre-existing conditions.
5)	ESLB benefits will be granted for psychiatric/psychological disabilities. 
6)	ESLB benefits WILL NOT be granted for the following:
a.	Elective Surgery*
b.	Cosmetic Surgery*
c.	Illness of any family member.
d.	Retirees
* Complications arising from elective and/or cosmetic surgery are eligible for ESLB benefits.
7)  Benefit application for ESLB benefits must be submitted no earlier than two (2) pay periods prior to their anticipated use.  At the time of first use the member must have exhausted all of their sick, annual, personal, compensatory (non-represented management only) and supplemental (if applicable) leave balances.

Medical Certification:

1)	Benefit application must include documentation by the current attending Health Care Provider consisting of but not limited to verification of the nature and duration of the disabling condition and confirmation that the employee cannot return to work for a specified period of time.
2)	Any application for extension of previously received benefits must include additional medical certification.

Benefit Grants:

1)	The ESLB committee shall convene to act on benefit applications within ten (10) business days of their receipt.
2)	The Committee will immediately forward approved benefit applications to the Human Resources department for implementation.
3)	Grants from the ESLB will not be approved for use prior to the member having exhausted all of their sick, personal, annual, compensatory (non-represented management only) and supplemental (if applicable) leave balances.
4)	In making its determination, the ESLB Committee shall have the right to consult with independent medical practitioners for any given benefit application.
5)	Members will receive a minimum of ten (10) “ESLB days” per calendar year (equivalent to five (5) days of full pay) per illness/injury; unless the grant covers the last ten (10) workdays of the calendar year.  In that circumstance, the ESLB Committee reserves the right to grant less than ten (10) days.
6)	Members will receive a maximum of thirty (30) “ESLB days” per calendar year per illness/injury (equivalent to fifteen (15) days of full pay).
7)	If a member should return to work not having used all of the ESLB days granted, those unused days will be returned to the ESLB.
8)	Grants are made for time required regarding a specific illness/injury.  Receiving ESLB benefits for one situation does not preclude the same member from receiving them for another illness/injury during the same calendar year.
9) 	A member will be required to donate two (2) sick days after receiving thirty (30) days of ESLB prior to submitting another application.  

Appeals:

1)	A member must appeal a denied benefit application within 5 working days of the denial.  Any appeal must include new and/or additional supporting documentation from the current attending Health Care Provider.
2)	Denied appeals will not be accepted for further reconsideration.

Withdrawal, Removal or Loss of Membership:

1)	ESLB membership and grants will terminate as a result of any or all of the following:
a.	Resignation or other termination of employment with the College.
b.	Retirement
c.	Death
d.	Change to a non-benefit employment status.
e.	Submission by the member of a written, notarized, request to the ESLB committee for cancellation of membership.  Such a request will be effective immediately upon receipt, and will result in forfeiture of all days contributed by the member.
f.	Inability or refusal to honor an assessment for contribution of additional days as required.
g.	Discovery that a member has misrepresented and/or falsified any of the information or documentation submitted for consideration of an ESLB benefit application or appeal.
i.	A member expelled from the ESLB shall lose all present and future rights to ESLB membership, benefits and re-enrollment.
ii.	Any member who receives benefits from the ESLB through misrepresentation, falsification or any other fraudulent means will be liable for the reimbursement of all salary and benefits expended to him/her by the ESLB.  ALL MEMBERS CONSENT TO PAYROLL DEDUCTION FOR THE REIMBURSEMENT OF GRANTS FROM THE BANK PAID AS A RESULT OF ANY MATERIAL MISREPRESENTATION OF FACTS
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